Trainee Manua — February 2005 Session 3: Exercises

Session 3 Exercises

Exercise A. Changein title proper

A1) Resource as it appears when you view it on May 4, 2001
2} EDGAR Database - Microsoft Internet Explorer

File

Edit “iew Faworites Tools  Help E.ﬁ.ddress' http: e, sec,govedgar. shinml

U.S. Securities and Exchange Commission

Company Info on EDGAR

The SEC requires all public companies {except foreign companies and
Aboutine SEC companies with less than £10 million in assets and 500 shareholders) to file
EDGAR registration statements, periodic reports, and ather forms electronically
) through EDGAR. Anyone can access and download this information for free.
M Here you'll find links to a complete list of filings awvailable through EDGAR and
Tutorial | instructions for searching the EDGAR database.
Search EDGAR

About EDGAR Quick EDGAR Tutorial FTP lsers
FTE lUsers

A?2) Existing record has:

245 | 00 | EDGAR dat abase of corporate information $h [el ectronic resource].

500 Title fromtitle screen (viewed Nov. 13, 2000).

A3) Update the record for the title change:

245 | 00
246 |
247 | 10
500 Title from (viewed on May 4, 2001).
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Exercise B. Second changein title proper

A SEC Filings & Forms (EDGAR) - Microsoft Internet Explorer E"E'E'

Fil= Edit ‘View Favorites Tools  Help éﬁ.gdressl htkp: v, sec,govfedgar, shiml

Home | Fast &nswers | Site Map | Search: —’

U.S. Securities and Exchange Commission

SEC Filings & Forms (EDGAR.)

The SEC requires all public companies {except foreign companies and

companies with less than $£10 million in assets and 500 shareholders) to file

registration statements, periodic reports, and other forms electronically

Filings (EDGAR) through EDGAR. Anyone can access and download this information for free.

Quick EDGAR Tutorial | MEME you'll find links to a complete list of filings available through EDGAR
Search for Filings | and instructions for searching the EDGAR database,

Form Drescriptions

About the SEC

About EDGAR Quick EDGAR Tutorial FTP Users
FTP Users
i jSoes Search for Company Filings Indices
Info for EDGAR Filers Diocurnentation For EDGAR Data
Regilatan it Descriptions of SEC Forms Dissemninated Before 03/28/1995
srafh it About EDGAR SIC Codes
T : B

B2) Existing record has your data from A3 above.

B3) Update the record for the second title change:

245 | 00

246

246

246

247 | 10

247 | 10

500 Title from (viewed on Dec. 2, 2002).
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Exercise C. Changein statement of responsibility and main and added entries

C1) Resource as it appears when you view it on December 2, 2002:

A Publishers of Mon-Fiction Articles - A Database for Writers - Microsoft Internet Explorer E@E
© Fle Edt View Favorites Tools Help  © Address | hetpyfweenofictpubdat.com v BJco o

Publishers of Non-Fiction
Articles

A Database for Writers

by Joseph P. Stein and Julia Garcia

Search the Database:

EZn

Alphabetical list of publishers:

C2) Existing record has:

100 1 Morton, Susan E., $d 1955-

Publ i shers of non-fiction articles $h [electronic resource] : $b a

245 10 dat abase for witers / $c by Susan E. Mdrton and Joseph P. Stein.

500 Title from home page (viewed on Jan. 22, 2001).

700 1 Stein, Joseph P., $d 1953-

C3) Update the record for the changes

Note: your check of the LCNAF yields the following authorized forms:
= Stein, Joseph P., $d 1953

=  Morton, Susan E., $d 1955-

=  Garcia, JuliaM., $d 1961-

100 | 1_

245 | 10

500 Title from (viewed on ).
500

700 | 1_

700 | 1_
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Optional Exercise D. Final iteration of updating loose-leaf

Existing Record:
Type: a ELvl: | Srce: d Audn: crl: Lang: eng
BLvl: m Form Conf: O Bi 0g: MRec: Cry: mu
Cont: b GPub: LitF: O Indx: 1
Desc: a Ills: a Fest: O DtSt: m Dates: 1989, 9999
Freqg: a Regl: r | SSN: SrTp: | Oig:
Form Ent W Cont: O GPub: f Conf: O Al ph: a S/L: 2
245 00 | Quidelines for typewiting doctoral dissertations.
260 Ann Arbor, M. : $b University of Mchigan Press, $c 1989-
300 v. (loose-leaf) ; $c 26 cm
310 Updat ed annual |y, $b 1997-
321 Updat ed semi annual |y, $b 1989- 1996

INFORMATION: Thisloose-leaf resource is now completed; you have the find iteration, Update 22, dated
January 2002, which congists of two volumes that are both 28 cm. high. Presume that the beginning date of

publication in the catalog record was based on the first iteration of the loose-leaf.

[A note printed on this final iteration says that a new loose-leaf publication, to betitled “ Guiddlines for word-

processing doctoral dissertations,” will be forthcoming to replace this now defunct publication.]

Samerecord updated and revised according to the AACR2 2002 revisions:

Type: a ELvl: | Srce: d Audn: Crl: Lang: eng

BLvl: m Form Conf: O Biog: MRec: Cry: mu
Cont: b GPub: LitF: O I ndx: 1

Desc: a Ills: a Fest: 0 DtSt: _ Dates: ,

Freq: _  Regl:___  |SSN SrTp: | Oig:

Form Ent W Cont : GPub: Conf: 0O Al ph: a S/L:

245 | 00 | Guidelines for typewiting doctoral dissertations.

260

300

310

321 Updat ed sem annual |y, $b 1989- 1996
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